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1. INTRODUCTION



( Heading 1 style
1.1 Article length                    



( Heading 2 style
Papers should be maximum 10 pages in length (a full page of text in the Kluwer format is approx 500 words).                 


( FirstBodyText style

1.2 Paper refereeing process

A typical paper might be for example 3750 words long (including references) plus figures.    In rare cases the IPC may approve the use of excess pages. All papers will be refereed using a blind refereeing process by at least two (typically three) members of the International Programme Committee.
2. FORMATTING 




( Heading 1 style
2.1 Paragraphs

First paragraph of a section not indented.             

( FirstBodyText style         
Subsequent paragraphs are indented  Here is an example for a bibliographic reference [AuthorX, 1976].            


( Body Text Indented style.
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2.2 Figures
Make sure that the font size of the figure is readable in print.  An example is shown in  Figure 1.

Colour figures must be readable in black and white print.  Please test that they are!

Drawn figures




( Heading 3 style
Automatic numbering of figures / tables

· In Word: > Insert > Caption

· Selet option: ‘Figure’ or ‘Table’ 

Referring to figures                                                            
· In Word: > Insert > Cross Reference …                  ( Body Text Bulleted style
· Set ‘Reference Type’ to: ‘Figure’

· Set ‘Insert Reference’ to: ‘Only Label and Number’  (like “see Figure 2”)

Figures and captions should be centered (Figure paragraph style / Caption paragraph style).  


[image: image1.wmf]Sample Figure

•

This figure was generated using Powerpoint with the following

settings:

–

Page Setup: 12 cm width 8 cm hight.

–

Inserted in Word as follows: Insert > Object > Create From File 

…

–

Right Click on Picture

•

Set size (width) to 12 cm

•

Set Layout to 

“

In Line With Text

’

•

If you have colour figures make sure that they print in a readab

le way in Black and White! (E.g. test 

with PowerPoint View > Black & White )

•

Font size: best to use 8 or 9 point font size

–

This is 10 pt font

–

This is 9 point font  

(9 bold)

–

This is 8 points font 

(8 bold)

–

This is 7 point font  

(7 bold)

–

This is 6 points 

(6 bold)


Figure 1: Enterprise Networks and Virtual Enterprises     ( Caption style
Paragraph below figures are unindented ( First Body Text style Xxx xxx xxxxxx xxx xxxxxx xxx xxxxxx xxx xxxxxx xxx xxxxxx xxx xxxxxx xxx xxxxxx xxx xxxxxx xxx xxxxxx xxx xxxxxx xxx xxx.
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Sample Figure

This figure was generated using Powerpoint with the following
settings:

— Page Setup: 12 cm width 10 cm hight.

— Inserted in Word as follows:

Insert > Object > Create From File ...

— Right Click on Picture
« Set size (width) to 12 cm
« Set Layout to “In Line With Text’

If you have colour figures make sure that they print in a readable way in Black and White!
(E.g. test with PowerPoint View > Black & White )

Font size: best to use 8 or 9 point font size

This is 10 pt font

This is 9 point font (9 beld)

This is 8 points font (8 bold)
This is 7 point font (7 bold)
This is 6 points (G bold)

Side 1 of 1 Default Design





Figure 2 This is a screen shot of a 1280x1024 resolution screen – note that pull down menus are usually unreadable

Raster images (e.g. screen shots)

Inserting raster images (gif, jpg, etc files)

· Insert > Picture > FromFile …

· Right Click on Picture: Set size (width) to 12 cm

· Set Layout to “In Line With Text’

Make sure that it is possible to read the portion of interest of the screen-shot.  Test readability in Black and White!

3. TABLES

Tables are similar to figures, but the caption is inserted above the table.

Table 1- Example table 

	Xxx xxx xxx xxx
	Xxx xxx xxx xxx

	Xxx xxx xxx xxx
	Xxx xxx xxx xxx

	Xxx xxx xxx xxx
	Xxx xxx xxx xxx

	Xxx xxx xxx xxx
	Xxx xxx xxx xxx


4. CONCLUSION AND FURTHER WORK
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Sample Figure

		This figure was generated using Powerpoint with the following

settings:

		Page Setup: 12 cm width 8 cm hight.

		Inserted in Word as follows: Insert > Object > Create From File …

		Right Click on Picture

		Set size (width) to 12 cm

		Set Layout to “In Line With Text’ 

		If you have colour figures make sure that they print in a readable way in Black and White! (E.g. test with PowerPoint View > Black & White )

		Font size: best to use 8 or 9 point font size

		This is 10 pt font

		This is 9 point font  (9 bold)

		This is 8 points font (8 bold)

		This is 7 point font  (7 bold)

		This is 6 points (6 bold)


























